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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. I ' NO FURTHER ACCUMULATION ANTICIPATE] 

__ -. -- -- . ~ _ ~ _ _  
What i s  t h e  funct ion of t h e  o f f i c e  i n  which t h i s  record series is created? 

T h e  a i r  qual i ty  control section of .the Environmental Protection Division i s  responsjble 
fo r  the followikg functions: a .  
coKp1~iance~:wi~th~ s t a t e  and federal ambient a i r  standards;. i den t i f i e s  a i r  pollution I 
emergency epi'sodes; t . Q  .emissions from indus t r i a l ,  municipal , and power generating 
sources of air pollution; and conducts industr ia l  ambient monotoring programs; b .  the 
permit review ac t iv i ty  responsxle  fo r  developing, issuing, and enforcing a i r  pollution 
control regulations; c. . t he  a i r  quali ty laboratory which provides chemical analysis of 
pollution samples t o  determine ambient a i r  qual i ty  and stack emisSions tha t  may be i n  
violation af stclte regula t ims;  e l .  the region21 B i r  qual i ty  service which -.~ ~ wwj@-s the 
oasic services OT zne a i r  quali ty controi .sect ion LO a l i  L i L i L t v t b  o i  L i i r  b i d L t : ;  e .  tic 
section ch ie f ' s  off ice  which provides direction to  the en t i r e  section and gives admini -  _.. ~ 

s t r a t ive  an~d technical suppor t  t o  services necessary t o  implement Divisional and 
Departmental pol i c ies .  

the air  qual i ty  eyal~uation service which determines 
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1 + This f i l e  con ta ins  the  following documents ( include form numbers and t i t l e s ,  i f  any, 

I: .Documents re la t ing  to: the ident i f icat ion,  control,  and possible correction o f  a i r  
pollution sources i n  the state: 

3 .  : =  
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and ,file arrangement). c 
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Included are: Application for  Permit t o  Construct . . I .  Air Pollution Control 
Devices (Form APCS-APC-2) ; Permit t o  Operate; Schedule o f  Compliance; 
blueprints and construction plans; inspection reports; and related . 
correspondence. - - 

File  is  arranged: alphabetically by pollution source. I -  
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[ 1 [ X I  
[ 1 [ X I  

J .  
I 1 5 .  Is the  information contained i q  t h i s  series ever s G a r i z e d  o r  published? 

Attach copy of summary o r  publ ica t ion .  . .  

16.  Does t h e  series contain c l a s s i f i e d  information'  ~. r equ i r ing  secu r i ty  handling? [ , I  [ X I  

17.  Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? [ X I  [ 1 
18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 
19. Is t h e  s e r i e s  ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? [ 1 [ X I  

20 .  

21. 

D o e s  t he  record series provide da ta  as input  t o  an EDP f i l e ?  
(selected s t a t i s t i c a l  information i s  inpu t  a t  the S t a t e  Computer Center) 
Does t h e  record series contain documentation produced as EDP p r in tou t?  

[ X I  

[ X I  
22. Has t h e  Federal  Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  

s i t i o n  of t hese  f i l es?  C 3 year re ten t ion  f o r  a i r  p o l l u t i o n  pro jects  invo lv ing  
[ x] 

Federal funds) 
2 3 .  W i l l  t he re  be a need f o r  t hese  records 10,  15  years  from now? I f  yes ,  what?# 24 [ X I  - ___ __ -__-_ ___ 

[ I  

[ I  

[ I  

[ I  

24. REQUIREMENTS. The following requires  the f i l e s  t o  be kept P e r m a n e m  

a .  [ ]STATE b. [ ISTATVTE OF c.  []AUDIT d .  [ ]FEDERAL e .  P(1ADMINISTRATIVE ,- 

LAW LIMITATION P E R I O D  L A W  DECISION 
(C i t e  Law, S ta tu t e ,  o r  other  reason for the  re t en t ion  requirement) 

The record ser ies provides the only documentation o f  the s ta te ' s  e f f o r t s  t o  contro l  a i r  
p o l l u t i o n  sources and should be retained permanently f o r  reference and 1 i t i g a t i o n  purposes'. 

This agency recome& t h a t  t he  f i l e  series be cu t  off  a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER& hPlowj , then : 

J 

-- ____I_ 
-. - __I__ 

2 5 .  AGENCY RECOMbENDATIONS. 

- 
When pol l u t i o n  source no longer has a ' p o l l u t i o n  p o t e n t i a l  due t o  t h e  
a p p l i c a t i o n  o f  c o r r e c t i v e  emission cont ro ls ,  remove f o l d e r  from a c t i v e  
f i l e  and-place i n  i n a c t i v e  f i l e .  C u t  o f f  i n a c t i v e  f i l e  a t  end o f  each 
f i s c a l  year; ho ld  i n  cu r ren t  f i l e s  area I year; Then f rans fe r  t o  S ta te  
Archives f o r  permanent re ten t i on .  
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